
 
Role: Teaching Assistant  

Organization: Collegiate Charter High School of Los Angeles  
Reports to: Dean of Students 

Start date: July 17, 2017  

Hours: 10:00 am to 6:00 pm Mondays through Thursdays (part-time) 
 
Organization  
Collegiate Charter High School of Los Angeles is a public charter secondary school seeking to offer a new 
model of academic rigor and college preparation in East Los Angeles. The school’s founders believe that 
all students, regardless of race, socioeconomic class, or country of origin, can achieve at high levels when 
they have access to high quality K-12 education. We are setting out to build a public charter school 
modeled on top college preparatory high schools nationally. Collegiate’s small school model features an 
extended day and year, individualized tutoring and support to meet all students’ needs, daily academic 
advising, a rigorous academic curriculum, and intensive college advising and support to ensure that 100% 
of our students attend and graduate from the four-year colleges of their choice.  
 
Collegiate opened in August 2015 with 9th grade. The school serves a student population predominantly 
comprised of low-income, first generation college-going students. Collegiate will add a grade level each 
year until we are a full 9-12 school of 500 students. Tuition-free and open to all, Collegiate serves any 
student who is ready to commit to the hard work of climbing the mountain to college graduation.  
 
About this Role  
The part-time Teaching Assistant will play a mission critical role for Collegiate Charter High School by 
supporting Collegiate’s students with special needs meet high academic standards. S/he will work as an 
integral member of the school team by providing a variety of in-class supports and co-teaching strategies 
that ensure that every child – regardless of disability – can achieve at the highest levels. This is an 
excellent opportunity for a highly conscientious, detail-oriented go-getter, who wants to positively impact a 
historically underserved community by helping first generation college-going students develop the skills 
and knowledge they need to prepare for college.  

 
 
 
 
 



Roles & Responsibilities 
Roles and responsibilities of the Operations Assistant include:   

Outstanding Academic Achievement and Positive College-going School Culture  

• Create a positive, achievement-oriented, and structured learning environment that excites and 
invests students   

• Motivate students to realize high academic and behavioral standards   
• Build school community by investing families in students’ academic success and  development of 

strong character and leadership traits   
• Hold all students accountable through implementing school’s code of conduct and 

behavior  management systems during class, transitions, meals, trips, and school events   
• Exemplify Collegiate’s core values in all interactions with students, families, and adult 

team  members   
• Implement with fidelity all shared systems at Collegiate (homework policy, behavior  management 

system, uniform policy, etc.)  

Co-teaching & In-class Support 

• Under the supervision and guidance of the school’s special education teacher, work one-on-one, in 
pairs, and in small groups with 15-20 students with Individual Education Plans (IEPs) 

• Co-teach lessons with lead classroom teachers, ensuring that instruction is appropriately 
differentiated to meet the needs of students with IEPs 

Tutoring & Metacognitive Skill-building 

• Lead an after-school tutoring program for 10-15 struggling students 
• Help students track academic progress on a daily and weekly basis 
• Provide direction and accountability for homework completion and binder material organization 
• Maintain frequent communication with students’ parents to drive high levels of support at home 

 
Experience, mindsets, skills, and qualifications 

• Belief in the Collegiate mission and educational model  
• Team player with whatever-it-takes approach to solving problems and finding solutions 
• Excellent communication skills, especially with teachers, students and parents  
• Extremely high standards for professionalism 
• Maturity, humility, strong work ethic, sense of humor, and “roll-up-my-sleeves” attitude  
• 1+ years experience working with students who struggle academically and/or social-emotionally 
• Bachelor’s degree from a competitive four-year college or university 

 
To apply 
Please email your resume and cover letter to Executive Director Vanessa Jackson at 
vanessajackson@collegiatecharterhighschool.org.  
 


